Job Description

Associate Vice Chancellor

Faculty Diversity

The Associate Vice Chancellor for Faculty Diversity will provide executive academic leadership for achieving and sustaining faculty diversity as an indispensable element of UCLA’s academic excellence.  The AVC, Faculty Diversity, will hold responsibility for ensuring steady, broad engagement in this campus effort.  Reporting to the Vice Chancellor, Academic Personnel, the incumbent will take initiative in developing programs and procedures and securing campus and extramural resources to enable the recruitment and retention of a diverse faculty.  To do so, the incumbent will consult and collaborate regularly with UCLA’s academic administrative leadership, the Chair of the Los Angeles Division of the Academic Senate and its Committee on Diversity and Equal Opportunity, the Office of Academic Personnel, and, as needed, with departments, programs, faculty groups, and individual faculty members as well.  The AVC, Faculty Diversity, will act as a resource for campus administrators and committees directly involved in faculty recruitment, retention, and advancement; for those addressing related issues of faculty equities; and for those promoting a fair and open academic environment.  This AVC will hold certain funds that can be allocated and, importantly, used to leverage others to support these efforts.  

The Associate Vice Chancellor, Faculty Diversity, will serve as UCLA’s academic affirmative action officer and will hold primary responsibility and accountability for ensuring equal employment opportunity and non-discrimination in academic areas and for developing and implementing the campus’ academic affirmative action program.  The incumbent will ensure that UCLA’s faculty employment policies and practices comply with all relevant Federal, State, and University requirements as a faculty employer.  As required under Federal Affirmative Action Regulations, the incumbent will have the authority, resources, support of and access to top management to ensure the effective implementation of the affirmative action program.  The incumbent must regularly assess and report whether, within existing campus constraints, these needs are met and whether the campus is fully complying with equal employment opportunity, non-discrimination, and affirmative action requirements as they apply to UCLA’s academic employees.

Because UCLA is committed to realizing diversity’s benefits fully in education, research, and service, this AVC will not only act to promote faculty diversity but will also contribute to campus strategic planning and academic development.  The AVC will advise the Chancellor and Executive Vice Chancellor on diversity issues.  The AVC will also support and serve as a member of the Chancellor’s Advisory Group on Diversity, chaired by the Executive Vice Chancellor.  This group’s engagement in the strategic planning process allows for increasing coordination and integration of diversity-related efforts extending across campus and, importantly, reaching into the community.  The AVC, Faculty Diversity, should actively advance such coordination and integration.  

Faculty Diversity

Work closely with the Vice Chancellor, Academic Personnel, the Executive Vice Chancellor, key academic leaders such as Deans and Provosts, and appropriate faculty governance groups such as the Academic Senate Council on Diversity and Equal Opportunity (CODEO), to ensure that UCLA reaches its goals for a diverse faculty.

· Initiate programs, training sessions, and discussions to foster institutional awareness of, and commitment to, faculty diversity goals, including gender equity and equal opportunity for all qualified candidates for appointment and promotion.

· Contribute to planning and action that will enable search committees to develop diverse pools of candidates for faculty positions

· Work with the Academic Senate CODEO to strengthen recruitment and retention programs for faculty.

· Support and contribute to studies of institutional needs and trends in areas related to faculty diversity; disseminate findings to inform campus efforts to diversify the faculty.

· Lead the design and deployment of faculty development programs that foster career progression, institutional support structures for members of under-represented groups, and awareness of issues of equity and access for all faculty. 

· Participate in panels, roundtables, and workshops at the local, state, and national level on issues of faculty diversity. 

· Fund and help secure additional campus and extramural funding for programs and initiatives advancing faculty diversity.

· Develop or contribute to cultural events that represent diverse traditions and experiences for faculty.

Equal Opportunity, Non-Discrimination, and Affirmative Action

Ensure that UCLA’s faculty employment policies and practices comply with all relevant Federal, State, and University requirements for equal opportunity, non-discrimination, and affirmative action.

· Working closely with the VC, Academic Personnel, represent UCLA on matters of faculty diversity and on issues involving off-campus compliance agencies, e.g., Department of Fair Employment and Housing, Department of Education, U.S. Commission on Civil Rights, UC Office of the President, and other Federal, State, and local agencies and organizations.

· Prepare an academic affirmative action plan and update it annually, modifying the plan to conform to affirmative action regulations to which UCLA is subject as a Federal contractor.

· Develop and institutionalize an effective process for preparation of the campus affirmative action plan for academic personnel.

· Work closely with Deans and Provosts to establish faculty affirmative action goals and to encourage and support Deans and Chairs in their efforts to recruit and retain a diverse faculty, offering appropriate assistance to schools and departments to achieve diverse applicant pools for academic positions.

· Oversee and work closely with appropriate data support and statistical experts to compile data on UCLA's faculty diversity utilization.

· Research and develop multi-year pipeline models that document available pools of diverse faculty within academic disciplines.

· Work closely with the UC Office of the President on issues and processes for collecting relevant applicant data.

· Prepare and report on an annual basis UCLA's compliance with faculty affirmative action guidelines and, if needed, recommend to the Chancellor any corrective measures to ensure return to compliance.

· File reports as needed with the Office of the President as required by University procedures.

· Report to the Academic Senate CODEO on faculty affirmative action and diversity issues. 

· Coordinate campus participation in surveys on the diversity of faculty.

· Address requests for information or advice on diversity matters from such sources as the journal of Blacks in Higher Education and the Hispanic Outlook on Higher Education.

Campus Diversity Planning

· Advise the Chancellor and Executive Vice Chancellor on diversity issues.

· Support and serve as a member of the Chancellor’s Advisory Group on Diversity

· Continue integrating diversity planning into the campus strategic planning process

· Be available to advise academic administrators, Academic Senate officers and committees on matters of academic planning and development

· Contribute to and, as possible, support initiatives promoting campus diversity

